STATE OF CALIFORNIA
STANDARD AGREEMENT
STD 213 (Rev 06/03) AGREEMENT NUMBER

CIRM 2006

REGISTRATION NUMBER

1. This Agreement is entered into between the State Agency and the Contractor named below:
STATE AGENCY'S NAME
California Institute for Regenerative Medicine
CONTRACTOR'S NAME
Remcho, Johansen, & Purcell
2. The term of this Yanuary 06, 2005 through  April 8, 2005 (with the option to extend for two (2)
Agreement is: additional four (4) month extensions
3. The maximum amount $ 100,000.00
of this Agreement is! One hundred thousand and no/100 dollars
4. The parties agree io comply with the terms and conditions of the following exhibits, which are by this reference made

a part of the Aareement.

Exhibit A — Scope of Work

Exhibit B — Budget Detail and Payment Provisions

Exhibit C* — General Terms and Conditions

Exhibit D — Contractor's Resumes

Exhibit E — Contractor’'s Cost Proposal

Exhibit F — Department of Personnel Administration — Rules for Reimbursement for Meals and Lodging —
Excluded Employees

Itrms shown with an Asterisk (%), are hereby incorporated by reference and made part of this agreement as If aftached herefo.

e documents can be viewed at www.ols.dgs.ca.gov/Standard+Language

iN WITNESS WHEREQF, this Agreement has been executed by the parties hereto.

CONTRACTOR Cafifornia Department of General
Services Use Only

CONTRACTOR'S NAME {if other than an individual, state whether a corporation, parinership, efc )
Remcho, Johansen, & Purcell

BY fAuthorized Signature) DATE SIGNEDDo nar type)
Dl - %A/\ /1805

PRINTED NAMEANDYFITLE OF PERSON SIGNING

Tames (- Herfison  Faltter

ADDRESS

201 Dolores Avenue
San lLeandro, CA 94577

STATE OF CALIFORNIA

AGENCY NAME

Cahformafh’f‘trm\t\e /Q’ld&egﬁeratwe Medicine

BY (Authonized

DATE SIGNED (Do nor 1ype)

PRINTED NAbﬁEﬁﬁD T RSON SIGNING B  Exempt per Proposition 71
ROBERT N. KLEIN, Acting President Chapter 893
ADDRESS

P.O. Box 99740

ryville, CA 94662-9740




EXHIBIT A
Contract No. CIkRM 2008

STATE OF CALIFORNIA
CALIFORNIA INSTITUTE FOR REGENERATIVE MEDICINE

SCOPE OF SERVICE

|.egal Representation

STATEMENT OF WORK

The Contractor will provide legal representation services to the California
Institute for Regenerative Medicine (CIRM). Specifically, the Contractor
shall act as Interim General Counsel, pending the CIRM’s hiring of a general
counsel. These services shall include, but not be limited to, providing advice
to the CIRM and its governing board regarding the CIRM's rights and duties
under California law.

. COMPENSATION

The CIRM shall compensate the Contractor for actual hours of service
performed at the rates shown below:

James Harrison $300 per hour
Robin Johansen $300 per hour
Kathleen Purcell $300 per hour
Thomas Willis $300 per hour
Karen Getman $300 per hour
Margaret Prinzing $265 per hour
Jeanne Pritchard (Political Reform Act Specialist) $195 per hour
Douglas Denton (paralegal) $145 per hour
George Allen Brandt $ 95 per hour

Secretarial and other staff time expended for work under this Agreement
shali not be payable by the CIRM.

The CIRM shall reimburse the Contractor for its actual out-of-pocket
expenses. Contractor shall not charge the CIRM the cost of advancing
funds to these expenses. Reimbursable expenses shall be supported by
documentation. Such documentation shall be attached to each invoice.



EXRHIBIT A
Contract No. CIRM 2006

A. Reimbursable ordinary expenses shall include, but not be limited to:

Postage

Messenger service

Process service

In-house document reproduction at a rate of $.25 per page. The

billing statement shali contain:

1} General description of documents and purpose

2) Total number of copies made

» Fax service is to be billed at $1 per page

+ |ong-distance telephone charges as they appear on the Contractor's
telephone bill

¢ Travel and per diem in accordance with Title,2, Division 1, Chapter 3

of the California Code of Regulations

. & & o

B. Nonreimbursable expenses shall include, but not be limited to:

¢ The increase in any billing resulting from the Contractor charging an
hourly rate, which exceeds that set forth in this Agreement.

« Charges that are greater than usual, customary, or reasonable, or are
duplicative, ambiguous, excessive or inappropriate.

C. All expenses incurred for travel, meals, and lodging shall be indicated on
the invoice(s) in detail and shall be reimbursed in accordance with
Department of Personnel Administration Rules for Reimbursement for
Excluded Employees (Exhibit F). All expenses must be supported by
original receipts.

The total cost to the CIRM for hourly attorney/paralegal fees, actual
expenses, travel and per diem together shall not exceed the maximum
amount of this Agreement.

Whenever the billings submitted by Contractor first exceeds 75 percent
of the maximum amount of the Agreement, including any amendment
thereto, the Contractor shall give notice to the CIRM of that occurrence.

Payment will be made in accordance with and within the time specified in
Government Code Section 926.17.

The CIRM's obligations under this Agreement are contingent upon and
subject to the availability of funds appropriated each fiscal year for this
Agreement.



EXHIBIT A
Contract No. CIRM 2006

1. INVOICES
A. Each invoice shall be itemized and include, but not be limited to:
¢ Agreement Number
« Name of person performing services, hourly rates and specific

activities of each attorney, and paralegal.

B. Specific activities shall include, but not be limited to:

Attendance at Meetings
Travel (the street, city and state address shall be individually
identified for all destinations)

s In-person conferences
e Telephone calls

+ Correspondence

¢ Research

[ ]

.

V. RESUMES/BIOGRAPHIES

Resumes and biographies of Contractor’s staff (attorneys) are included in
this Agreement as Exhibit D.

V. CONTRACT MANAGER

The Contractor's Contract Manager during the term of this Agreement is:

Name: Ruth Fridhandler

Remcho, Johansen & Purcell
Address: 201 Dolores Avenue

San Leandro, CA 84577
Phone: {(510) 346-6200
Fax No.: {510) 346-6201

The CIRM's Contract Manager during the term of this Agreement is:

Walter Barnes, Chief Administrative Officer and Controller
California Institute for Regenerative Medicine

P.O. Box 998740

Emeryville, CA 94662-9740

Phone No. (510) 450-2437 / Fax No. (510) 450-2435



EXHIBIT A
Contract No. CIRM 2006

VI PUBLIC CONTRACT CODE

A. Contractor shall agree to adhere to legal cost and billing guidelines;
litigation plans; and case phasing activities as designated by the CIRM.
The Contractor must maintain legal malpractice insurance in an amount
not less than $300,000 per occurrence; and agree that the legal
malpractice insurance herein provided for shall be in effect at all times
during the term of this Agreement. The Contractor shall also submit and
adhere to legal budgets as designated by the CIRM and submit to legal
bill audits and law firm audits if requested by the CIRM. The audits may
be conducted by employees or designees of the CIRM or by any legal
cost control provider retained by the CIRM for that purpose. (Section
10353.5)

B. Contractor is advised that it has certain duties, obligations, and rights
under the Public Contract Code, Article 5, Sections 10355-10412, with
which the Contractor should be familiar.



EXHIBIT B
Contract No. CIRM 2006

BUDGET DETAIL AND PAYMENT PROVISIONS

1. Invoicing and Payment

A. For services satisfactorily rendered, and upon receipt and approval of the
invoices, the State agrees to compensate the Contractor for actual
expenditures incurred in accordance with the rates specified herein, which
is attached hereto and made a part of this Agreement.

B. Invoices shall include the Agreement Number CIRM 2006 and shall be
submitted in triplicate not more frequently than monthly in arrears to:

California Institute for Regenerative Medicine
c/o State Controller's Office
Accounts Payable, Suite 621
Departmental Accounting Office
P.O. Box 942850
Sacramento, CA 94250-5877

2. Prompt Payment Clause

Payment will be made in accordance with, and within the time specified in,
Government Code Chapter 4.5, commencing with Section 927.



EXIBITD
Contract No. CIRM 2006

REMCHO, JOHANSEN & PURCELL
ATTORNEYS AT LAW

201 DOLORES AVENUE Joseph Remcho (1944-2003)

SAN LEANDRO, CA 94577 Robin B. Johansen

PHONE: (510) 346-6200 Kathleen 1. Purcell

FAX: (310) 346-6201 James C. Harrison

WERSITE: www.rip.com Thomas A. Willis

Margaret R. Prinzing

SACRAMENTO PHONE: (916) 264-1818 Karen Getman, Of Counsel

PROFILES

ROBIN B. JOHANSEN is a founding partner of Remcho, Johansen & Purcell. She was
admitted to the California Bar in 1977 and the Bar of the District of Columbia in 1979. Sheisa
graduate of the University of lllinois (B.A., 1968) and Stanford Law School (J.D. 1977).

Ms. Johansen was Senior Article Editor, Stanford Law Review, Volume 29, and is the author of
“The New Federalism: Toward a Principled Interpretation of the State Constitution,”

20 Stanford Law Review 297, 1977 and “Searches and Seizures on Church Premises:

Weighing the Privacy Rights of Religious Bodies™ in Kelley, Government Intervention in
Religious Affairs 11,

Ms. Johansen has been a member of the Board of Directors of Coro Northern California since
1999 and served as Board Chair in 2003-2004. In 1974, Ms Johansen was a research assistant to
the U.S. House of Representatives’ Impeachment Inquiry staff. She serves on the Religious
Liberty Committee of the National Council of Churches and on the editorial board of The
Journal of Church and State. From 1992 to 1993, she was a member of the State Citizens’
Commission on Ballot Initiatives. She was an Adjunct Professor of Law at the University of
San Francisco Law School in 1980, teaching Federal Courts.

Ms. Johansen has represented a broad range of education clients, including the California
Teachers Association, the California School Board Association, the State Superintendent of
Public Instruction and the State Department of Education, in public policy, school finance and
constitutional litigation in both state and federal courts.

Ms. Johansen’s extensive appellate experience includes representation of Dow Jones &
Company, Inc. and other publishers on First Amendment issues, as well as numerous
governmental entities on a variety of public policy issues.



KATHLEEN J. PURCELL is a founding partner of Remcho, Johansen & Purcell. She was
admitted to the Iilinois Bar in 1977 and the California Bar in 1978. She is a graduate of Stanford
University (B.A., 1974) and Stanford Law School (1.D., 1977).

Ms. Purcell was a member of the Committee on the Administration of Justice, State Bar of
California, from 1982 to 1985. She served on the Board of Governors, California Women
Lawyers, from 1982 to 1984 and chaired their amicus committee from 1982 to 1985. She was a
founding Board Member of the San Francisco Women Lawyers Alliance, and served for several
years on the Litigation Commiitee of Equal Rights Advocates. She was an instructor at Loyola
Law School, Chicago. Illinois in 1979, teaching Advanced Civil Procedure, and at St. Mary's
College, Moraga, California in 1990, teaching Constitutional Values. She was part of a team of
fegal consultants invited to Nicaragua in 1985 as part of Nicaragua’s efforts to draft a new
constitution. Ms. Purcell has extensive trial and appellate experience in both civil and criminal
litigation.

Ms. Purcell is also involved in K-12 schools and education programs. She taught at St. Ignatius
College Preparatory from 1989 to 1996. While at St. Ignatius, she took charge of developing
summer immersion programs and was Diversity Director for the Western Region of the Jesuit
Secondary Educators Association from 1994 to 1996. From 1996 to 2001 she served on the
Advisory Committee for the Law Academy, a partnership of the San Francisco Unified School
District and the San Francisco Bar Association. She was a Member of the Board of Trustees of
St. Elizabeth High School, Oakland, California, from 1996 10 1998. Currently she serves on the
Board of Directors for San Francisco Nature Education and on the Board of the MBA-Nonprofit
Connection, which develops internship placements at nonprofit organizations. She has also
worked closely with the education projects of State and nonprofit organizations, including the
California International Studies Project and International Development Exchange.

JAMES C. HARRISON joined Remcho, Johansen & Purcell in 1997 and became a partoer in
2001. He was admitted to the California Bar in 1992. He is a graduate of Duke University
(B.A., cum laude, 1988) and the University of California, Los Angeles School of Law (J.D..
1992). Prior to joining Remcho, Johansen & Purcell, Mr. Harrison was a litigation associate at
Morrison & Foerster for four years. Since joining the firm in 1997, Mr. Harrison has represented
a variety of clients in public policy and constitutional litigation. Mr. Harrison has represented
the proponents and opponents of ballot measures in pre- and post-election challenges, including
the successful defense of Proposition 10 (California Assoc. of Retail Tobacconists v. State,

109 Cal. App. 4th 792 (2003)) and successful challenges to Proposition 213 (Horwich v.
Superior Court, 21 Cal. 4th 272 (1999)). Mr. Harrison also represented the California
Legislature in litigation involving the 2000 Census., Mr. Harrison's appellate experience includes
arguments in the Ninth Circuit Court of Appeals, the California Supreme Court, and California
courts of appeal.

Mr. Harrison has represented numerous candidates in connection with election law and campaign
finance matters. Mr. Harrison also advises public and private clients regarding compliance with
the California Political Reform Act and public meeting and public record laws. Mr. Harrison has
represented numerous public ofticials and public agencies in conflict of interest matters,
including the Department of Water Resources, the California Children & Families Commission,



Monterey County, Stanislaus County, and the Alameda Unified School District. In addition,
M. Harrison has conducted ethics training seminars for the Governor’s Office, Assembly, and

other state and local agencies.

THOMAS A. WILLIS is a partner specializing in constitutional, campaign finance, and election
taw. He was admitted to the California Bar in 1992 and is a graduate of Duke University (B.A.,

1987) and the University of Virginia School of Law (J.D., 1992).

Since joining the firm, Mr. Willis has litigated a number of election law, conflict of interest and
campaign finance cases. Mr. Willis is currently participating in litigation defending the
California Legislature’s 2001 redistricting plan. In 2003, he successfully challenged an interim
contract approved by a municipality before a referendum election could take place. Lindelli v.
Town of San Anselmo, 111 Cal. App. 4th 1099 (2003). In 2002, Mr. Willis successfully
defended a member of the Public Utilities Commission in an action that sought to remove him
from office based on an alleged conflict of interest. People ex rel. Found. for Taxpayer &
Consumer Rights v. Dugue, 105 Cal. App. 4th 259 (2003). Mr. Willis also participated in a
successful federal court challenge to San Francisco campaign contribution limits.

San Franciscans for Sensible Government v. Renne, No. C 99-2456 CW (N.D. Cal. Sept. §,

1999).

In addition to litigation, Mr. Willis advises clients on the full panoply of laws governing the
electoral and political process, including federal and state campaign finance, lobbying, conflicts
of interest, and other ethics laws. Mr. Willis also represents clients before the Federal Elections
Commission, the California Fair Political Practices Commission, and the San Francisco Ethics
Commission. He advises candidates, campaign committees, initiative and referendum
committees, corporations and nonprofits about these laws and the electoral process, including

election challenges.

MARGARET R. PRINZING joined Remcho, Johansen & Purcell in May, 2004. She was
admitted to the California bar in 2000. She is a graduate of Indiana University (B.A. with
distinction, 1992) and Boalt Hall Law School (J.D., 2000). Prior to joining the firm,

Ms. Prinzing was an associate with Bingham McCutchen where she specialized in civil
litigation. From 1993 to 1997, she worked as a legislative assistant on social policy matters for
U.S. Congressmen Martin Olav Sabo and Frank McCloskey. During law school, Ms. Prinzing
was Executive Editor of the Berkeley Women’s Law Journal and interned with the East Bay
Community Law Center and the California Fair Employment and Housing Commission. She has
done a wide variety of pro bono work for individuals and nonprofit organizations and currently
serves as a member of the Advisory Committee to the California Habeas Project. Since joining
the firm, Ms. Prinzing has represented clients in election law, public policy and constitutional
litigation, including multiple challenges to recently enacted workers’ compensation reform

legislation.

KAREN GETMAN (of counsel) was admitted to the New York Bar in 1986, the District of
Columbia Bar in 1987 and the California Bar in 1988. She is a graduate of Yale College (B.A.
with distinction, 1980) and Harvard Law School (J.D. cum laude, 1985).



Ms. Getman was appointed Chairman of the California Fair Political Practices Commission by
Governor Gray Davis in March, 1999 and served in that capacity until April, 2003. In May,
2003 Governor Davis appointed her to the Alcoholic Beverage Control Appeals Board.

During the 2003-2004 academic year, Ms. Getman served as the first Executive in Residence at
the Center on Politics at the University of California, Berkeley’s Institute of Governmental
Studies. She is also adjunct professor at Boalt Hall School of Law, where she co-teaches the
course on Regulating Public Integrity.

Ms. Getman previously-served on the board of Women Executives in State Government and as a
member of the Speaker’s Commission on the California Initiative Process. She is a member of
the strategic planning team for the Walnut Creek Intermediate School.

Ms. Getman has extensive experience in state and federal courts and before administrative
agencies, and represents a variety of clients in public policy and constitutional litigation. Most
recently, Ms. Getman successfully challenged a local ordinance’s ban on inter-candidate
transfers of campaign contributions; succeeded in contesting certification of a proposed manual
count voting system; and represented the League of Women Voters in litigation over the
counting of write-in baliots in the San Diego mayoral race. Ms. Getman advises candidates,
committees and public agencies regarding compliance with the state Political Reform Act, the
federal Bi-Partisan Campaign Reform Act, conflict of interest and open meeting laws, and other
legal matters. Ms. Getman also advises the California Teachers Association on matters relating
to the constitutional school funding guarantee and other legislative and constitutional issues.

JEANNE PRITCHARD (Political Reform Act Specialist) joined the California Fair Political
Practices Commission when it was formed in 1975 and remained with the Commission until
joining Remcho, Johansen & Purcell in 1992. From 1985 until she left the Commission,

Ms. Pritchard was Chief, Technical Assistance and Analysis Bureau with responsibility for
providing advice to the public and specialists in the field on compliance with the Act. She
supervised a staff of approximately 25 specialists. Ms. Pritchard, who is not an attorney,
provides advice on compliance with the Political Reform Act. In addition, she supervises the
preparation of public disclosure reports required of lobbyists, candidates, officeholders. political
action committees and others involved in the political process.



EXHIBIT E
Contract No. CIRM 2006

STATE OF CALIFORNIA
CALIFORNIA INSTITUTE FOR REGENERATIVE MEDICINE

Contractor’s Cost Proposal

The Contractor hereby agrees to furnish all {abor, material and equipment necessary to perform
ali services required for the foregoing titled work in accordance with the Scope of Services, and
General Terms and Conditions.

The rates set forth shall remain in force for the stated term of the Agreement and shall include
the cost of insurance and every other item of expense, direct or indirect, including State sales
tax incidental to the Agreement cost.

By virtue of signing this form, the undersigned is accepting the terms and conditions expressed
in this Agreement.

Company Name .
Remcho, Jo’nansen & Purce

Street: Address
201 Dolores Avenue

‘City, State & Zip ¢

San Leandro CA 94577’

(510) 346-6200 {510) 346-6201
‘Federal ID or Social Security N
g4- 2843385 iharrisoni@rip.com

‘Print Name and. Title of Slgnee
James C. Hamson Partner

‘Signature of Authorized Representat

N

Februa'ry 18, 2005

Status:

[ ] Individual [ ] Corporation {State in which incorporated )
[X] Co-partnership { ] Combination [ ] Joint Venture



EXHIBITE
Contract No. CIRM 2008

For reporting purposes only, it is important to know whether or not your firm is considered a
small or large business in accordance with State Government Code standards.

The CIRM is mandated to complete a Smail Business Report for each contractor who does
business with the State. Therefore, failure to complete this form will result in the classification
of your business as a large business.

Please check the appropriate response:

This business is: X Small (a copy of your OSMB smail business certification
must be submitted with your bid proposal to verify
small business preference)

Large



CONTRACTOR’S RATES

James Harrison

Robin Johansen

Kathleen Purcell

Thomas Willis

Karen Getman

Margaret Prinzing

Jeanne Pritchard (Political Reform Act Specialist)
Douglas Denton (paralegal)

George Allen Brandt

EXHIBIT E
Coniract No. CIRM 2006

$300 per hour
$300 per hour
$300 per hour
$300 per hour
$300 per hour
$265 per hour
$195 per hour
$145 per hour
$ 95 per hour



Title 2 ~epartment of Personnel Administration

EXHIBIT F
4 588.615

§589.618. Reimbursement for Meals and Lodging-
Exciuded Empioyees

empiovee on wavel saes shatl be reimbursed acual expenses for
receiaed bodging, and for mesls and ncidentals as provided in this secuon
updess drrected o wavel under the provisions of 599.624.1. Lodging and/or
meais provided by the siaw or mcluded in hotel expenses or conference fees,
ar N ransponaten cosis such os airfine lickets. or otherwise provided shall
not be vlaimed for rambursement. Snacks and convinemal preakasts. such as
rolis. juice and coffes. are not considersd to be meais. The circumstances of
vavel will dererming the rate aliowed.

{a} Shor-ierm Travel. Rembursement for short-term subsisience will be
authonzed onh when the oaveler incurs expenses arising from the use of
reasonable. moderately oniced cammercial lodging and meal estabiishments.
such zs hotels motels. bed and breakfast inns. campgrounds. restaurants,
vafes. giners. eic. that cater to the general public. Employees who sy with
mends or reladves may claim meals only in accordance with the raes and
ume frames set forth beiow. Lodging receiprs are required. The shor-1erm
rate 15 intended for mips of such duration that weekly or monthly rares are not
obtainable anc will be discontnued afier the 30th consecutive day assigned to
one iccauon unicss an extension has been previeusly documentsd and
approved by e appoiniing power. in extending shor temm wavel, the
appoinung power shall consider the expecied remaining length of the mavel
assignment.

{13 In compuung reimbursement for continuous short term wavel of more
than 24 hours and less than 3! consecutive days, the empioyee will be
reimbursed for actual costs up to the maximum allowed for each meal
mcidenal. and lodging expense for each compizmtz 24 hours of mavel,
beginning with the maveler's times of departure and retrm. as follows.

{A) On the first day of mave! an 2 wip of 24 hours or more;
Trip begins at or before 6am: breakfast may be claimed on the first day
Trip begins at or before 1] AM: lunth may be clatmed on the first day
Trip/ s ator before 5 PMG dinner may be ciamned an the first day

¢ the fracuonal day of wavel at the end of a mip of mare than 24

hours:
Trip ends &t or afier § am: breakfast may be claimed
Trnp ends at or afier 2 PM; lunch may be claimed

Trip ends at or afier 7 PM: dinner may be claimed
I the fractiona! day includes an overnight stay, receipt lodging may be
claimed. No meal or lodging expense may be claimed or reimbursed more
than once on any given date or during any 24 hour period.
(C) Reimbursement shail be for actual expenses, subject to the following
Maximum raes.

Meals:
Breakfast 5 6.00
Lunch 310.00
Dinner F18.00
Incidentals 5 6,00
Receipts are not required for reguiar short term travel meais.
Lodging:

Statewide. with receipts Actual up 10 584.00 pius tax
Specific Bay Aree Counties & LA arex 5110 pius tax

Il lodping reczipts are not submined, reimbursement will be for meals
oniv & the rales and urne frames set forth in this section,

{2} In compuung reimbursernent for continuous tavel of less than 24
nours. actual expenses, up 1o the maximum in (C) above, will be reimbursed
lor breakias: and/or dinner and/or lodping in accordance with the foliowing
ime frames:

Trevel bepans at or before 6 a.m. and ends at or afier § a.m.:
or claimed

iravet bepins at ar hefore 4 pum. and ends at or afier 7 p.mDinner may  be
cimmer

Ir Ap of dess than 24 hours inchudes an overnighi slay, recemied
inggny mmy he clinmed,

No junch or ncidemals may b reimbursed on trevel of less than 24
honery

Breakfast man

(b} Long-1erm Travel. Retmbursement for long-term mealy and recerped

lodging will be authorized when the traveler incurs CRDENSES 1N une locatian
comparable 1o ihose arismg from the use of commercial cstablishment.
eatering 1o the ipng-lerm visior.
Meas and/for lodging provided by the state shall not be claimed for
reitmbursement. With approval of the appointing pawer and unon mesting the
critenia in {3} beiow. an employee on long-terrn field assipnment who is living
al the iong term loeation may claim either:

(1) 524.00 for meais and incidentals and v to $24.00 for receipled
lodging for travel of 12 hours up to 24 hours: either £24.00 for meals of up 1o
524.00 for receipted lodging for rave! fess than 12 hours. or

{2) Remmbursement for acrual individual xpense. substanuated by
receipts, for lodging, utility gas and electncity. up 10 & maumum of $§130
per calendar month white on the iong 1erm assignment, and $10.00 for meals
and incidenals, without receipss. for each periad of 12 w0 24 hours: $5.00 for
meals and incidentals for periods of less than |2 hours @ the long term
incation.

{3} To clarm expenses under either (1) or (2 above the emplovee mugt
mee: the foliowing criteriz;

(A) the employee continues to mainmin a permanent residence al the
primary headquarters and

(B) the permanent residence is occupied by empioyes's dependents. or

(C) the permanent residence is mainiained 21 & nel expense o the em-
ployes exceeding $200 per month.

{D} the =mplayee must submi substanuating evidence of these condition
10 the appointing power in accordance with its FEQUITEMENLS,

{4) Employees who do not meet the eriteria 1 claim {1}or (2) above may
clarm 312.00 for meais and incidentais and $12.00 far recetpted lodgme for
every 12 1o 24 hours ar the long term location; $12.00 far meats OR $12.00
for receipted lodging periods of iess than 12 hours 2 the iong term location.

{5} With approval of the appointing power, the rexmbursement of long
1T iodging may continue when the employes is away from the long term
iocation on short term business travel or other absences from that tocation as
approved by the appointing authority.

(¢} Out-of-State Travel Cul-of-state ravel is zny travel ouiside the Stare
of California for the purpose of conducting business outside the State of
California. For short-term out-of-state wave!, employees will be reimbursed
for actual lodging expenses, supported by a reesipt and will be rermbursed
for meal and incidental expenses s defined in Secion 5%9.619a). Failure w
furnish lodging receipts will limit reimbursement 1o meals only at the rawes
specified in (a), Long-term aut-ni-state travel will be reimbursed accorging
1o Section 599.615(c).

(d) Ow-of-Country Travel. For shor-term oul-of-county  travel.
empioyees will be reitnbursed for acwal lodging expenses, supparied by 2
rewipt and will be reimbursed for acmal meal and incidenta! sxpenses
subject 1o maximum rates in accordance with the published Government meal
and ncidentai rates for foreign travel, Long term ou-of-country travel wil
be reimbursed according 1o Szction 599.619¢a) through (c).

(e) Exceptions to reimburse in excess of the maximum iodging rate cued
in (a) of this rule may be granted by the Appomnung Power oniv in aon
EMETEENCY, or when thete is no lodging availabie at the St maximum rawe
or when i is cost effective. The Appoinung Power document the reasons (or
cach =xception 2nd shall kesp this documentation on file Jor three calenaur
years from the date of the sxcepion.

NOTE: Authority eited: Seclions 3530.5. 19815 Aldj, 19816 and 19520, Government © ode
Reference: Seciions 3527(b) and 1 1030, Governmeri Code
History

New chapwr 3 (sections 599.619-599.745. not consecytrve] fed 101287 o an
emergemey: effeciive wpon filing {Register £2. No 42). & Certifcate of Complunee mus
?ﬂ'ﬁnsrmlmd 1 BAL within 180 davs or emerpency lanpuage will ne repeaics on 2.6

y

2. Cenificaie of Comphiance meluding amentments trnsmined 1o UAL 3 15%ES ang
filed 4-19-81 fRegisier 83, No 1 7% Amendment fied hy e Lepinment al Feesonn
Agdmitustrauen wih the Seersas of State on 7-R-K7 opeTabive ToKAT Saenulied o0
for prinung only pursuant in Govermment Code secnon | IR fRepie K7 ho 20
3 Retesignsion of seotons 599 614599 677 noy conkcculive 0 an i
efizciive thirieth dav therealigr {Repisier B3 Ne 175

RN



S Aot Ted Inothe Depmunent of Pessannet Advngsit, ghgise Seoretany of Stine on -
Mesd, effeeine epen Giag Sebmetied we DAL for prnting ondy mirsuant e Govensent Cesde
sechon LW R (Hoprae X5 No TR

5 Amendment ke by the Denarneni of Persemel Adsnmstmaion with the Seersany of Stae on 5-
2386 efleetve apon fiimg. Swimutied © QAL lor przung ooty pumsuant o Governmenst Code
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Miscellaneous Meail Expenses-Exciuded
Empioyees.

{a) Overtime Meals. When an excluded emplioyee assigned to work week group
2 is recuired o work overume. he/she may reczive an ovenime meat ailowance of
up 10 $8.00. To be cligibie, the excluded employee must be resuired to report 10
wiork at least wo hours priar (o or remain & least two hours past hisher regularly
scheduled work day. or work a minimam of 10 hours on a regularly scheduled day
off or holiday. ‘

When required 10 work for exrended periods of tme. the excluded empioyee
may be reimbursed for meal expenses prescribed herein for each additional six-
hor ¢ overime worked. No more than three overtime meal allowances may be
cla dunng any 24-hour period. The meal ime nself shait net be included m the
compuiation of overtime for purposes of this section.

In liev of overime meal reimbursement agencies operatng food service
facilities may fumnish an overume meal 1o en excluded employes. Agencies shall
maintzin a record of all guest meals furnished for this purpose. An excluded
employee may nol claim reimbursement for an overtime meal or be furnished 2
meal free of charge if claiming ravel meais.

Meais for Extended Arduous Work. On those rare oecasions when an employee
who is in 2 work week group other than work week group 2 wouid be required to
phvsically ar menally werk 10 hours or more (ot including any breaks for meals)
for an exienced period of time, the empioyee, with approval of the appointing
authority, may claim the acmal cost of an arduous work meal up 1o $8.00. Such
meals should coly be approved when i is clear that the work scheduie is
consiswently i excess of a normal full time scheduie, Occasionzi exre hours
worked. consisient with the nature of an
other than Work Week Group 2 work scheduie, do not meer the criteria for
Extended Arcuous Work Meals,

(b) Business-Relaled Meals. This section s intended w allow an agency
reimburse employees for mea! expenses in the limited number of insiances where
thev are required 1o Incur sich expenses in connection with the condue of official
silate business with a person or persons from outside state governmenl.

When 1t is necessary Tor an excluded emplovee to conduct official state business
Guring a meal. he/she may be reimbursed for acual meat expensss. supported by 2
receipt up w0 the maximums prescribed in Section 559.619(a)1 ) Claims must
ncluge the establishment the persons in anendance. the business conductzed and the
renson why Lhe pusiness had to be conducted during the meal period.

13usiness meats 272 ot reimbursable when depanments call meetings with ther
(W gnedor olher depanment emplovees to conguct stale business.

"y chuim reimbursement for o business-relaed meal the circumstances
st e the med must he heyvond the eonisel of e excluges employee and it
Miust bz mpRicica o wempiete the business during normal warking hours, such a3

i A1 4 CoRGLCT sEle Dusmess Wit i nersen ar persons from outside slate servics
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when avaijahility of e son or persons is limited and i s impemtive thit
husiness 15 conducted during the meal periad, or

{B) (o atiend a hoard or commission mesting where attendance i mandainry
angd there is no adjeurnment during the meal penod.

{2y Clams for meal expenses where business is incidental o the meal or the
attendanee of the excluded empioyee 1s pnmarily for public or community relaiens
are specifically prohibied.

{c) Meals of Appointees. Members of non-salaried boards, commussians. wid
duly constituted advisory commitiees may be retmbursed for aclual expenses up lo
the maximum prescribed in Section 399.619(a) when anending board. commussion.
and commitiee meenings. The restricuons of Section 599,616 do nol apply. Thev
may not clam this if they are alse claimung subsisience allowance while on roved
Stats,

While on wavel slans other than amending board. commussion or commuier
meetings, appoiniess may be reimbursed for expenses prescribed o Secuon
399.619.

(dY Exciuded emplovees of the Deparmment of Foresay engaged in emergency
fire suppression activities may be reimbursed for actual meal expenses withoul
repard o mileage and bme frame himitations 1o the extent thal CUrcCUmMSAnCces
reasonably require such an exception. Emergency fire suppression activities are
defined as actions wken under emergency conditions 1o extinguish unconwrolied
fires which threaiened to destroy life. property. or rescurces.

(e} Agencies pperating faciiities for feeding officers. emplovess and official
guests may furnish an official guest meal 1o an employee. Agencies snall maimam &
record of all guest meals furnished for this purpose. An employes may not ciamm
retmbursement for a ravel of overtime meal that has been provided as a guest meal

NOTE. Authority cited: Sectiens J539.5, 19815 4(d), 19816 and 19820, Government Caoe

Refersnce: Secuon 11030, Gavernment Cade.
HiSTORY

1. Repealer and new section {iled by Depanment of Personnel Admunismation with the Secretary
of Siate on 9-9-85; effecuve upon filing. Submutzd 10 OAL {or prisung oniy pursuani ©
Government Code sectson 11343.8 (Regisier 85, No. 41)

2 Correction of HISTORY |, (Register BS, No 28)

3. Amendment Ded vy Depamnent of Personne! Administranon with tne Secreiary of State an
6-27-88 pursuant w0 Government Code section 15395, Subminizd 10 CAL Jor prnuag ant
pursuant 10 Government Code section §1343 8 (Regiseer 88, No. 313

4 Amendment Dled 12-31-01 with the Secremry of Stawe by Desarrment of Personng
Administration; operanive [ 2-31-01 Subrned o QAL for ponung oniy pursuan n
Government Code section 35393 (Register 92, No 12}

5. Amendment of section heading and section filed 12-27-85 pperuve §-1-96 Subrmned ©
OAL for primting oniy pursuant to Government Code section 3539 5 (Regisier 35 No. 525
§599.624.1. Contracting for Meais and/or Lodging

Expenses-Excluded Employees

Appointing authorities may emer into agreements with resiurants. hotels. and
lodging estzblishments for the furnishing of subsistence to siate emplovees at or
below the rates provided in these rules when such method of handiing 15
advantageous (o the Stare. When such agrecments are entered i, the vendor may
receive payment sither from the employes, a group leader ar oy billing the Stawe on
a regular itemized invoice,

(&) Group leaders who pay subsistence expenses for other personnel may claim
remmbursement by submiting & vendor's invoice and a it of names of the
employees whose expenses were paid.

(b} Individuals who have specific meal and/or lodging expenses paid by the
group leader or department may nof claim reimbursement for those meal and
fodging expenses per 599.619.

(¢} The wtal paymem tnder any such agresment shall not exceed the agpregate
of the subsistence aliowances otherwise claimable by the paricipaung emplovess,

(d) No individual's retmbursement shall exceed the rawetsj nepotiaied under the
provisions of this section of the maximurm subsistence rates provided 10 fese rodes,
whichever is less. :

MNOTE: Aughomiy oued: Secuons [9R15.4(d). 19816 and 1982 Government Code Refersior hetuon
11030, Government Codz.
fustony

1. MWew secion filed 12-27-95. operative 143906 Sodmuned to QAL for primmp oniv s @
Governmery Code seetron 15385 {Remsier 95, No, 52

Receipts-Exciuded Empioyees.
emploves w0 defined m Seouon

$599.825.1.

An crciuded S 6 AR



() Weeopis are regquired for each itom of oonense ol $25.00 or more. As
apecified i this rele, receipts ane also regusired for fems of expense of Jess than
$35 (0. Recopts shall be submitted with clarms for cvery item of business cxpenses
meprerd while gway frumy headguaners conducting stale husiness except for aciual
e .25 Tallows:

|1 Raliroad and bus fares of less than $25.00 when avel is whothy within the
State of Californie.

(2} Sereer car. ferey fares. bridge and road tolls. local rapid transit sysiem. taxi
shuttle or hotel bus fares. and parking fees of $10.00 or less for gach CONLnUOUS
penod of parking or sach stem of transportation expense noted m Lhis e,

{3) Teienhone or \eleeraph. fax or ather business cherges retated Lo State business af
55.00 or jess.

(b} In the absence of & receipt reimbursement shall be limited o the non-
receipied amount abme.

{c} Regardiess of the exceptions in {a) above. the autherity approving the claim
and/or the appeinnng power may require any addivonal verification. or information.
he/she deems necessany 10 determine that an expense was actualiy and reasonably
wmeurred. o the shsence of satisfaciory expianation no resmoursement shall be
allowes, [fthere is reason o helieve that mappropriate non-receipled EXpenses nave
heen clamed. receipts may be requised for each ftem of expense listed above for
furure Tavel,

NOTE Authonry eited: Secnons 3539.5. 19815.4(d), 15816 and 19820, Crovernment Code. Reference:

Seeons 1030, Govemment Code.
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11343.8 (Remsar 88, No 41)

5 Amendment filed 12-31-91 with the Secremry of State by the Depsrmment of Personnel
Admimisranon; operanve 13-35.91. Subtmned 1o QAL for prinong anly pursuant o Goveroment
Cde seonon 3539.5 (Remaer 92, No. 12),
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prinang oaty pursuant 1o Govermment Code sexios 3539.5 (Remster 95, No. 323,

Transportation Expenses-Excluded
Empioyees.

Trensponiation expenses consist of the charges for commercial carrier fares,
pri ar mileage allowances: emergency repairs 10 SLAE Cars; overmnight and day
parking of state o privately-owned cars: bridge and road tolls; necessary maxi, bus,
or sreetexr fares; and all other charges essentizi w© the tansport from and 1 the
official headgquarters while on authorized smre business.

(b} Reimbursement will be made cniy for the method of wransportation which is
o the best imerest of the Stae. considering both direct expense as well as the
officers or emplovee's ime. Provided the mode of smnsportanion selected dees nat
conflict with the needs of the agency, the officer o7 empioyee may use 2 mofe
expensive form of wansportation and be reimbursed at the amount required for the
least expensive mode of wavel that s in the hest imerest of the sue. Both modes of
ranspartation will be shown on the wavel claim with reference to this section. A
cast comparison shall be completed and anached w the claim. Cost comparisons
shal! inchude only the least eostly metnods of Tanspont for those expenses acusally
being substitwted. and shail include only the expenses of raveling from one locaton
\o another. Transporation expense 2t the wavel work location will be rermbursed
based on the actual business ansponation expenses incurred while 2t the wavel
jonation,

{c) Expenses arising between home or parage and headouaners shali not b
allowed repardiess of the employes's normal mode of Tansponation. When 2 oip is
cammenced or terminated @t ciaimarts home, the distance maveled shall be
camputed from either hisher headguarers or home. whichever shall resull in the
izsser distance.

Exceptions o the above are:

i 1) Where such expenses are incurred by call back 1o work necessitating more
than ene ip e te work lacation on & normal work day or by reason of any cali
huck or pre-scheduled work on an employes's normal day off.

21 When rovel o or from 2 COMMOn CarTier COMMENCes o7 Lerminatss one
nour before or one hour afler the regularly scheduted work day or on a reguiarly
sch 4 duy ofl. distance may be compuied from the employee's residence in
ace. e with Secuon 599.63 1.

¢37 Witen the criteria in 599.626,1 for remote headguancrs arc met.

td) When an empiovee's reguiar work 4SSIpRment requirss him/ner o rowe
Amona (Wi T more pess or work: stations aé differont peoprapiue locations and

5 598.628.1.

he/she 15 instrucied 10 1) 2 & designated post the reimbursable distance from
hisher home to the desipnated post the rembursable distance from his/her bome iv
the designated post and return shall be limited 10 that which cxceeds the round ip
distance from hisher home o hisher desipnated headguaners. Refmbursement shall
be compted at the mee sef forth under Section 399,631

{e} No reimbursement will he allowed for transportatian cipense when the
cmpioyee uses a privately-owned motorcveie ar motor-driven cvtie i the canduct
of stale business,
NOTE Authonry cited: Sections 19815.4(d), 19816 and 19220, Governmeni Code. Refprence: Secions
11036, Government Code,

HistoRy

i New seotion filed 12-27-95 operadve 1-1.86, Submmed 1o OAL for ponnng onky pumsuant 16

(revernment Code seanon 15365 [Remster 95 No, 32

§588.627.1. Special Transportation-Excluded
Empioyees

{a} Where i is authorized and necessary i¢ hire special cONVEVANCES. ERCED!
automobiles 2 full explanation. sate the facts constinupg the necessity, shall
accompany the xpense claim.

() Comrmercial Avtomobile Rental

{1} Reimbursement will be for actual and necessary cosis 0f such rental when
substartiatest by a voucher. Where it is necessary 1o pey exma charges or premmim
rentzl rares for air conditioning, convertbie body-style, expensive, or other uxury
items, a full explanation shall accompany the expense claim,

{2) Reimbursement will not be made for a damage waiver. Reimbursement will
be made to the officer or emploves for any loss necessarily susuned by mm/ner by
reason of hisfher not having purchased such waiver.

{c) Where a privately owned bicycie is used in the condunt of official sl
business. the empiovee will be allowed to claim 4 cents per miie.

§585.528.1  Transportation by Aircrafi-Exciuded
Employees

in the determination of fare or mileage reimbursement for wansporanon by
airplane, the point of origin and remm shail be o appropriae alrport facility
servicing the area of the smployes's residence or headquaners. whichever 15 most
advantapeous for the State.

(2) Scheduled Airline. Retmbursement of expenses for Fansporation by

scheduled airfine shall be at the cumemt contact rawe: except that when the
smployee's acwal sirfare is lower, the lower amount shall be rexmbursed. Claims for
reimbursement of higher fares or extra charges for rensportarion by scheduled
airline may be aliowed if accompanied by a full explanaton smring the facs
constituting the official necessity, and approved by the appomnting power.
(b) Privaely-Owned Aircraft. A claim of an empioyes for ansporauon by
privately-owned aircraft shall be aflowed where he/she has obuned prior approvar
of the use of this form of transportation from his/her deparmment 1] 2n employes
1o 8¢t a5 pilot, he/she must satisfy the following insurance requirements:

{1} certificar of currcnt insurance in an emount of not less than 550.000 per
persan iability.

(2) certificate of current insurance m an amount of not less than $1.000.000 per
incident

(3) Reimbursernent for the use of the employee’s privately-owned aireraft shall
be made z the r@e of 50 cents per samte mite, Ciaims for remoursermen: for
privately-owned! airtrafl expenses must include the civiiian airplane license number
and the name of gach state officer; employee: or board. commission. or authoriy
member ransported on the mip. No reimbursement of transporiauon expenses will
be aliowed any employee while a passenger in any airpiane operated by another
officer. empioyes or member.

{A) Distance shall be computed on the basts of sheriest air route from origin o
destination, using airways whenever possible, Disiance shown on clarm shall e
clearly marked "Air Disance."

{BY When the mip is limited solely 1o si2te business and the "Atr Disumnee”
canno: accurately be compuied irom origin to desunation, the depanment diretior
mav authorize reimbursernent or the aclual cost of renung & pianz.

{4) Reimbursement for usc of 2 rented airerafl will be for aciual and necessary
coms of such rental when substanuated by s receinl.

{A) Reimbursernent will he authorized paly for the size and vpu arcrall
necessary 10 compiee the assignment,



{13} When substatiated by 2 receipt, reimbursemen,f e made for actual and
airerafl, Retmbursement will st be allowed for storuge or parking {ees at the
focation where the privatehv-owned atreradl s pumaliy stored,

(5} If an emplevee 18 o act as pilsd and cary passengers he/she must in
addition (o Federal Avianon Adminisirstion Repulations. have previcusly logged as
pe 1 piloL 2t least 250 hours of actual fight as piiet in command of an aircrafl
i a._.on e cmplovee piiot mus have jogged. as a pilot 1o command of an
arerati ot least 40 hours of acwal fight within te preceding 12 months.

Any smployee pilol who hat carmed or intends 10 CArTy passengers may be
required o present nisfher log book subsanuanng that hefshe meets the
regusrements. Passenger shall be defined as any person other than the pilot waveling
in the aircrafl. An emploves pilet who carmies 2 passenger but fails o meet the
zhove qualifications shall not be reimbursed for ransporiation expense.

{c) Pavment of Fare. Pavment for transportazion by aircraft may be made by (1)
cash. {2} credit card. or (3) ticker order. When payment is made by (1) cash. the
ravel expense claim must be accompanied by the traveler's flight coupon. in
accordance with Section 599.625(a) 1), If no flight coupon was 1ssued. as may be
the case with chantered or privale aircrafl 2 formal receipt must be submined. If
pavment was made by credit card or by ticke! order, this should be noted on the
avel expense claim

{d) Air Trave! nsurance. Any sate agency may insure that its officers and
emplovess against injury or death arising from aircraft accidents meurred while
fiving on state pusiness in other than
regularly scheduled passenger atreraft, subiect o the following conditions:

{1} Insurance shell be provided only to those employvees who are directed 1 fly
o fulfill their work requirements. nsurance coverage shall not be provided when
use of a prvately-owned atrcraft is for
DOINT-O-pOINt Transporiation ad is & vohmtary response fom the employee, even
though such use may be advamageous to the State.

{2) Application for insurance shall be submined 10, and the nsurance procured
by, the Deparment of General Services.

{3) Exeept as provided in subsection (4) below, the mitimum limit of such
nsurance shiall be $13.000 in the case of death or dismemberment for each officer
and employee.

“or excluded emplavees, as defined in Section 59%.619.1. the maximum
fm ar ravel insurance shall be $50,000 in the case of death or dismemberment

for each officer and emplovee.
NOTE: Authonry cited: Sections 19815.4(d), 19816 and 19820, Goverament (ods. Refermmce: Section
11030, Government Code,
HISTORY
New section filed 12-27-95, operanive -1-56. Submined 10 OAL for prmang only pursuant to
Crovemment Code secuon 35395 (Remster 95, No. $2).

5599.629.1  Railroad Transportation-Excluded
Empioyees

{a) Nor more than actual fate on any Tansponanon service, in accordance with
tne latest warifls at the time the wip was made, shail be allowed. Special rates and
round-mip rates shall be used whenever possibie.

{b) Reimbursement for roomente or Pullman accommeodatens will be aliowed.
Where It is necessary 10 use Pullman accomrnodarions more expensive than z
roomene. a Tull explenarion sting the facts constmuting the official necessity shall
accompan)y the expense account topether with 2 receipt

{c}) Unused ponions of raifroad and slecping car tickers are subject to refunds
and all steps necessary 1o secure funds on such tickets shall be waken.

{d) Anv unusual delay or a deviation from the shomest usuaily Taveled route
shaif be explained.

{e) Amy expenses refated 0 deponarion will be rewmbursed in accordance with
Federal Immigration and Natwralizanon Service rules.

{f) Meals ncurred while on overnight train travel will be reimbursed in
accordance with Secuan 500615,

tg) Tickeis for rail transponation or Pullman accommodations may be
purchased by the individual, by credit card. or ucket order. 1 purchased by credit
card or by tickel urder. this fact should bz noted on the individual's expense chaim,

NOTE: Autiorsy eited: Scetons 19815 4(d). 19816 and 19820, Government Code. Referenee: Secuions
TG 7 mment O e

THETORY
New sechen fied F323.98 gpeeatrve -9 Subened 1o OAL Jor pnnnng only porsuan 1o
Cowenen! Caoxde seinon V5305 (legnsier 95, Nn, 823

§588.631 Tez oortation by Privately Owned
Automobile-Exciuded Empioyees

{a) Where the emploves is authonized W use a privately owned automotsic on
official siate business the reimbursement rawe shall be 31 cents per mile. Claims for
reimbursement {or private vehicle expenses must include the vehicie loense
number and the name of cach staw officer, employes on board. commission or
asthority member mansporied on the mip. No reimpursemernt of Tansponton
expense shall be allowed any passenger i any vehicle opzrated oy another s
officer . employes or member,

{1} Expenses arising from favel between home and heacquaners or garage
shall nol be allowed except as provided in 599.626(dW2; or 599.626.01cy
regardiess of the empioves's normal mode of transportanon,

(2) When a trip is commenged or enmmated at a claimant's home on a regudariy
scheduled work day, the distance waveled shall be computed from either hisher
residence or headguarters, whichever shall result in the lesser dimance except as
provided in 599.626.1(c).

{3} However, if the employee commences or terminates wavel on & regulariy
scheduied day off. milsage may be computed from his/her residence.

(b} Where the employee's use of a privately owned auromobiic 15 authonzed for
travel 10 or from a common carnier trminal. and the automobile is not parked at the
terminal during the period of mavel, the employee may claim double the number of
miles between the terminal and the emplovee's headouarers or residence.
whichzver is less, at a rae as defined in Section 599.631(2), while the employe:
occupies the amomobile for the distance berween the erminai and his/her residence
or headguarters. 1f the employee commences or terninates wavel one hour before or
after hisher regularly scheduied work day. or on & regularty scheduled day off.
mileage may be computed from his/her residence.

{c) All ferry, bridge, or toll road charges will be allowed with any reguired
FECEIPIS, .

(d) All necessary parking charges while on state business will be allowed, with
any required receipts, for

(1) Day perking on wips away from the headguarers office and excluded
employee's pnmary residence.

{2) Overnight public parking on trips away Tom the headequarers and excluded
emploves’s primary residence, except that parking shall not be clamed 1f expense-
free overnight parking 15 available.

(3} Day parking adjacent to either a headcuanters office. a temporary job suz or
training site, but only if the excluded emploves had other reimbursable privae or
state mnromobile expenses for the same day. An emploves may not prorate weekly
or monthly parking fees.

(e} Gasoline. maintenance and routine autcmabiie repair expenses will not be
aliowed.

() The mileage reimbursernent rates include the cost of matntaining iabiin
nsurance 2t the minimum amount prescribed by law and collision insurance
sufficient 1o cover the reasonabie vaiue of the awomabile, less a deductible. When 2
privately owned astomobile operated by state officer, agent or excludes employas
ts darnaged by collision or is otherwise accidemally damaged. reimbursement for
repair or the deductible to 2 maximum of 3500.00 will be aliowed if:

(1) The damage ocourred while the automobile was used on official st
business by permission or authorization of the employing sgency: and

{2) The automobile was damaged through no fault of the suare officer. apent or
exciuded employee; and

(3) The amount claimed is an actual loss to the smie officer. apent or excluded
emploves, and is not recoverabie directly from or through the msurance coverape of
any pany mnvoived in the accident: and
{4 The loss claimed doss not result from a decision of 2 sate officer, apemt o
excluced employes not to mainwin collision coverage: and

{5) The claim is processed in accordance with the procedures prescribed oy the
Department of Personnel Administration.

{g} Specialized Venicles. An exciuded emploves with 2 physical disabiliy whio
must operate a mowor venicle on official sae business ang who can operate oniy
specially equipped or modified vehicles may claim 2 raw of 24 venis por mile
withou! certification and up 10 37 cerns per mile with certification. Where ravel 1
authorized 10 and from o common camier terminal. as speeilied in Secuon
589.631b) the emploves may compule the milcape ac dehined i Secion
599.63Hb). Supervisors approving these claims must deermne the emploves’
need for the ust of sueh vemcics.

S 4 -



NOTE Antfleaanty oiods Secions TGS, 1GR 15 dad) 980 and 19, svernment Coule. Referenee

Seeman | Croeermnen Code,

TIIKTORY
Amendmen of subsezions {akdc) and (s} fled by the Depanmens of Persomwl Administraion with
tire Segrztary af Stale an 8-20-8; cffeenve upan fing. Submmed o

DAL for primimg oniy pursuant to Govemement Code seciton 113418 (Rewsier 85 No. 18).

#e-ngment Ried by the Denarmment of Persoanel Admmistration wath the Secreary of State on 7-8-
arative 7-8-37. Sutwmatted 1o OAL for prantne only purssiane io Gevernment Onde scenon
8 {Remsier BT, Ne 323
Amendment filed by the Depamuent o Personnel Admmimsiranion with the Secreiany of Stae on 6
27-88 purssant 10 JGovernment Code seetiom 35395 Subminzd o OAL for prnong ondy pursuan o
Covernment Code seczion {13438 (Remster B8, Na. 31,

4 Amengment filed by the Deparrnent of Prrsonnel Adminsstration with the Secrotary of Siae on 6
10-89: operanive 6-30-5¢. Submined 10 CAL for prning only pursuant to Gevernmeny Code secnion
11438 (Remster B9, No, 33,

Amentdment filed 12-35-91 vath Seomiare of State by [eparmment of Personnel Atmimsmanon:
operanve [2.31-91. Submused o QAL for ponong onty pursuant 10 Govermment Code sechion
9 5 (Repmer 52 he 13}

v Amendment of secoon heaging and section fiked 12.27-95; operanve |+1.80. Submined 1o QAL for
prnang anby pursuant to Governmens Code seetion 315395 (Repisier 93, No, 524
Amendment of supsaenon (a) 1) fited 1-10-96; oporanve 1-10-96. Submmted 10 QAL for pnnonp
aniv pursuant to Govemment Code secaon 2539.5 (Rammer 25, No, 38)

5 Eduonal comection of subseetion () (Repisier 96, Ne, 381

¢ amendment of subsecnon {a) filed 7+1-97: pperagve 7-1-97 pursuant 1n Governmenyt Code secnon
1134344}, Submmed 10 OAL for pnnunp oniv pursuant o Government Code section 15395
{Remsier 97, Mo, 273

Travel Reimbursements While on Sick
Leave, Vacation, Other Paid Leave, or
Compensating Time Off {CTO)-Excluded
Employees.

{a) When a state officer or empioyes is granted sick leave while away from
tusfher headguarters for purposes of state business the appointing authority may
approve such office or employves o claim remmbursemnent for actual mavel expenses
not 1o exceed the maximums preseribed by these rules duning such sick leave, fora
pertod not © exceed three days. This dme limiasicn may be extended in unusual
cases approved by the appointng power, when either the employee is unabie 10
rravel. or when il is more econarmical for the state to maintain the employes on sick
ieave and wave! stamws in order o complete the assipnment.

{r* When a stae officer or smplovee is authorized time off for vacation or CTO
whi y from his/her headguarters on stale business, reimbursement for ravel
expenses during such vaeation or CTO shall nat be paid.

(¢} The appointmg power may make exceptions for emplovess on long wm
assignments for long term lodging expenses only thar are incurred at the Jong erm

incazion and will continue during the emploves's absence.
NOTE: Authorery cued: Sections 19815.4(d), 19816 and 19820, Government Code. Reference: Sections
11036, Covernmen: Cods.

§589.632.1

HisToRY
hew seemon filed 12-27-33; pperaive 1-1-94, Submined 10 OAL for pnonog only pursuant i
Covernmenr Code secupn 1539.5 (Remster 95, No. 523

¥ 586.635.1 Attending Conferences, Conventions-
Excluded Empioyees.

For the purposes of this nle a conference or convention 15 a mesing, with 2
formal agenda of persons to discuss or consult on specific work related subjects
with the purpese of exchenging views, providing lecture or dialogue or providing or
camning skills and/or informarion for the good of the Stae.

{a} Under the direction of the Appointing Power. & State Sponsored Conference
or Convention is planned and arranged by one or more state agencies for the benefit
of the swate and/or outside panies for the purpoese of conductng State business.
Specifically excluded is any event meeting or gathering mitiated by & State agency
for dissemination of information t0 its own depanimental emplovees. Costs and
remmbursements for State sponsored conferences are subject Lo the exclusions in (¢)
oelow. Approval for any individual employes's anendance or panicipation in 2 State
spansored conference is al the sote discretion of the appoiming authority. in
nianning and comtracting any Stale sponsored conference. consideration is lo be
peven 0 State-owned [seflives and intersgency meeting faciliies. responsible
schedubling. cos effective fodging and meal cxpenses, awareness of the public
npereepuon of sate emplovee activities. and the pverall mission of the event

r s Mends that are determuned lo be an imegral part of the conference
wideel 1 the conference conunues 1o de conducted while the meal s
servet and consumed. Conferenee planners may conwact for the conference meals
i resonable mcol nnes and sueh cosis may be incloded in repisration fees for the
wvent Muis pol mcivded o repistrauen fees of nof provided as pant of the

TN

conference will be retimb,
not be claimed or reimbursed.

{2} Lodping. Lodging may or may not he negotiated as a past of the conlerence
nackage. When it is appropriate io contract for lodging. rates will be negovaed w
the best interest of the State. af the lowest rawe possible 1o a maximem of 53110, and
be based anly on these medividuals who would normually spend the mpht considenng
the distance and duration of therr avel siaws as defined in secion 599,419

{b} Non-state sponsorad conference or convention,

{17 Al the discration of the appointing power, and i not included in 2
registation fee or otnerwise provided. and subject 1o the resmcions inoucm (¢
empioyees may be reimbursed for actual +meals ard lodping expenses included in
the conference, supponied by receipts. Meals and lodeing not contraeted for Lne
event shall be reimbursable at the raes sat forth in 559,619,

(2} At the diserztion of the appointing power. but in accordance with (o) below.
registration fees mav be reimbursed totally or in part, based on the Stae nterest
peing served. the needs of the deparmment and the costs incumed.

{c) Specifically excluded from this rule are:

(1) Meetings ininated by a deparmment for employees of that same depanment

(2) Conference meals that are sccondary o the business bamp conducted, or
that are optional, or thar are organized for social purposes,

{3} Any activities or expenses reialed 10 recreation Spors entenainment or
ourism.

(4) Any expense for aleoholic beverages,

NOTE: Authonty cned: Secmons 19815.4(d). 19816 and 19820, Govermnment Cooe. Reference: Secnons
$1030, Governemet Code.

¢ w aceordance with 399.619. Meds provided shall

HISTORY
. New seenon fited 12-27-9%: opevanve 1-1-96, Submined o QAL for pnnunp oniy pusuant o
Govermyment Code secnon 35395 (Remser 95, No. 52).

§588.638.1  Expense Claim Form-Excluded Employees.

{a) No mavel expense claim shail be paid upless submimed on & Travel Expense
Claim, Standard form 262 or some other form approved by the Conmalier. All
expense ciaims shall be iemized. accompanied by the necessary receips and
suppartmg documentation and approved by the authorized officer(s). It 5 the
responsibility of the officer approving the claim 1o ascertain the necessity and
reasonableness of incurring expenses for which reimbursemern is clatmed and tha
the expenses clairned are in cornpliance with these regularions,

{b) Expense claims shall be submined at ieast onece 2 month and niot more thar
twice & month. [f the amount claimabie for any month does not exceed 510, the
filing may be deferred until the wtal amour claimable exceeds $10 or until hune 30,
whichever oceers first. Travel expenses claimed for July | and bevond must bz on a
separate travel sxpense claim from those claimed for June 30 or eariier. Expense
clarms otaling less than 51 shali not be submined or paid.

{c} Each officer and employee making a claim for mavel expenses must show
the includive dates of tach wip for which aliowances are ciamed and the umes of
departiure and renn. Time of deparmre and remum means the time emploves starts
Fom or rewms to hisher office or, when leaving on 2 tip or rewming from a mp
without going to the office, hisher home,

(d) Ezhd officer and employes must state the purpose of sach wip for which
reimbursement is clammed. and for each meal for which reimbursement is claimed
under Sections 589.622.1. 599.623.1 or 599.635.1.

{e} Each sate officer and employee must show hisher headgquarters address ang
primary dwelling address on the Trave! Expemse Calim, Emplovess claming
subsistence expenses pursuent o Section 599.619.1(by1) will snow thcr
headguanters address as the address of their primary dweliing.

(f} Each claim for the paymen: of wavel expenses shall comain 2 certificanon as
follows: | hersvy centify that the avove is a true staterneny of the ravel expenses
incurred by me in accordance with Deparment of Fersonne) Adminseavon
regulations in the service of the State of Califomniz. and that alt items shown wers

for the official business of the State of Caliloria.
NOTE: Authiority cned: Sestions]9815.4(d), 19816 ond 19820, Govermiment Cooz, Referency: Sechos
11036, Government Code,
HISTORY
. New secuon filed 12-2%-9% operanve 1-1-9G, Submumed o QDAL [or ponsng onke fresumd 10
- Government Code seciron 1539.5 (Repister 35, Na. 523
2. Editoral correenon of subsecuon (23 (Regiswer 90, No, 38)



